PARISH OF COWLEY, OXFORD 

Hire of the premises at St James Church, St James Centre and St Francis 
Church for private functions 
The Parochial Church Council of Cowley Parish has a Policy for Safeguarding Children and Vulnerable Adults.  A copy is attached. Your private booking agreement with the Parish is conditional upon your complying with the safe practice aims of the policy.  You are required to ensure that children and vulnerable adults are protected at all times, by taking all reasonable steps to prevent injury, illness, abuse, loss or damage occurring
In particular this means that:

· you will use common sense to manage the safety of any children and vulnerable adults attending 
· no person under the age of 18 years will be left in charge of children of any age

· no child or group of children or young people will be left unsupervised at any time

· if their parents are not present, you will have emergency contact details for all under 18s and vulnerable adults attending your event
· no children/young people  under 16 will be allowed in the kitchen
· you will immediately (within 24 hours) inform the Parish Safeguarding Officer if there is an
incident of unsafe practice or allegation of abuse or cause of concern relating to those attending your event
The Parish Safeguarding Officer for the Parish of Cowley  is Lesley Williams
e-mail : lesleyjwilliams@btinternet.com           tel. : 01865 779 562     07982 439 828
Declaration
I agree to abide by appropriate safety and safeguarding procedures whilst using Parish of Cowley premises.  I understand that any future booking may be refused in the event of my failing to comply with these regulations.

Signed ………………………………………              Print  ………………………………………………………
Date ………………………………………….             Booking for ……………………………………………..
Please sign two copies, one to be retained by the Parish, and one by you as the hirer 
Revised January 2013


